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IMPORTANT: Read the entire document from beginning to end and comply with all instructions,
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Purpose

The Alabama Industrial Development Training (“AIDT”) solicits proposals from qualified professional firms
(“Firm” or “Responder”) interested in providing assistance to AIDT in:

¢ Upgrading AIDT’s Oracle database, E-Business Suite (EBS) software and related technologies to
Oracle 12.2.14

¢ Installing and implementing the ability to produce 1094C and 1095C from EBS

e Updating, migrating, and testing all customizations, enhancements, modifications, localizations,
interfaces/integrations
Configuring OAuth 2.0 Support for Workflow Notification Mailer

e Executing multiple testing iterations to ensure all issues and problems are resolved prior to final
production cutover

e Documenting upgrade activities and tasks to ensure a smooth final production migration

¢ Remaining within Oracle recommended support guidelines

Background

AIDT, headquartered in Montgomery, Alabama, is a workforce development agency operating under the State
of Alabama’s Department of Commerce. AIDT employs approximately 165 full-time and 250 part-time
employees.

AIDT uses an Oracle database and E-Business Suite software for financial, human resources and payroll
purposes. EBS v12.0.6 has been live since July 2008. One production instance (PROD), two test instances
(DEV and TEST), and one RMAN repository (CATDB) are in use.

Vendor will work with AIDT’s Information Technology (IT), Financial Services, and Human Resources divisions,
and subject matter experts as needed to provide required services. AIDT does not currently have a full-time
database administrator (DBA) to support Oracle, but the IT manager will be available for the duration of the
project. An AIDT project manager will be provided. Remote access via virtual private network (VPN) services
will be provided to Vendor. Vendor is expected to provide on-site services for at least some of the work; AIDT
will provide necessary facilities, equipment and access. Offshore work is permitted and should reflect a cost
savings for AIDT.

Normal business hours at the Montgomery office are from 7:00 a.m.—4:30 p.m. (Central), Monday—Thursday,

and 7:00 a.m.—1:00 p.m. Friday. Other AIDT centers have somewhat different hours, so planned downtime
must be confirmed with AIDT before it occurs.
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Scope of Services

Technical upgrade of Oracle database, EBS, middle tier components; retrofit of customizations.

Current Configuration

Oracle Database 11g Enterprise Edition Release 11.2.0.3.0 - 64bit

Oracle Enterprise Manager 11g Database Release 11.2.0.3.0

Middleware and Components: Internet Application Server 10.1.3, Java, JDK, etc.

Oracle E-Business Suite 12.0.6

Linux x86-64 Oracle Linux 6

Application modules: General Ledger, Cash Management, Payables, Purchasing, iProcurement,
iExpenses, Core HRMS (US), Payroll, Inventory Management, Self Service, EIS Express Reporting

Desired Configuration

Oracle Database 19c Enterprise Edition Release 19.23 - 64bit

Oracle Enterprise Manager 19c

Upgraded Middleware and Components, as relevant

Oracle E-Business Suite 12.2.14

Linux x86-64 Oracle Linux 8 (Note: AIDT will upgrade Linux)

Application modules: General Ledger, Cash Management, Payables, Purchasing, iProcurement,
iExpenses, Core HRMS (US), Payroll, Inventory Management, Self Service, EIS Express Reporting,
Benefits, Receivables

The Vendor will be required to complete the following tasks successfully and in a timely manner:

Review existing setups and determine what changes are required.

Upgrade and patch database.

Upgrade and patch middle tier and components.

Upgrade and patch existing EBS applications.

Two to three iterations of upgrade, plus cutover to production.

All patching includes patch analysis, pre- and post-patch requirements.

Perform all backup and cloning activities required to safely upgrade instances.

Perform technical testing and validation.

Troubleshoot technical problems, including submission of service requests and related patching as
needed.

Ensure that any setups/configurations required as a result of new or modified Oracle features meet
the needs of existing AIDT business practices.

Vendor’s functional staff will work with AIDT IT and key users in testing and validating functional
processes and workflows; assist in problem resolution on process and software issues as needed.
Assist AIDT in ensuring that all identified Customizations, Extensions, Modifications, Libraries and
Interfaces (CEMLI) objects are upgraded successfully. CEMLI listing is attached.

Provide documentation as needed.

Provide training to key AIDT employees (Financial Services, HR, IT) on differences/changes in the
upgraded environment. Training may be one-on-one or group. Process changes should be limited to
those that are required due to new configurations or setups.

Ensure that critical functions such as payroll, expenses, accounts payable, absence management,
employee W-2s, 1095s, and supplier 1099s are fully functional and that key personnel are trained in
their use.

Provide at least eight weeks of on-site and/or remote support past the go-live date.
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General Information

Technical

One computer contains the PROD instance.

A second computer contains TEST instance, DEV instance, and CATDB (RMAN repository).
PROD database size is approximately 118GB.

General Ledger
AIDT uses budgeting and encumbrance accounting.
The General Ledger (GL) accounting string is in the format:
1.22222.333.444444,9999999.999.99999
where 1 =Fund
22222 = Function (cost center)
333 = Account
444444 = Project
9 = future use

Human Resources
Core functions are used.

Payroll and Benefits

Full-time employees are paid by direct deposit; part-time employees are paid by checks generated from
EBS.

Tax tables are maintained within EBS via Quantum Vertex updates.

Employee W-2s and electronic media files are generated from EBS at calendar year-end.

Payroll elements such as retirement, insurance, third-party payments, etc. are configured.

Two custom reports are used by Payroll staff; these each produce a data file and report for other State
agencies.

AIDT has a customized leave and accrual plan

AIDT has a customized Retirement file

Purchasing and Payables

AIDT uses requisitions and purchase orders for purchasing.

Three-way and two-way matching (PO, invoice, receipt) is in use.

Payables suppliers are paid via checks generated from EBS.

Supplier 1099s and electronic media files are generated from EBS at calendar year-end.

Expenses
AIDT has a customized expense setup for daily and overnight per diem.

Daily per diem reimbursements are routed to the payroll module and are taxed as part of employee pay.
Overnight per diem, mileage and other expense reimbursements are paid via AP checks generated from
EBS.

Cash Management

AIDT uses three checking accounts: payroll; payables; money market.

Bank statements are transferred via FTP Tuesday through Saturday mornings.
Custom processes for each bank account load and import the bank statements.

Receivables
Used sparingly to enter manual cash receipts.

Inventory
Used sparingly to open/close periods.

Reporting
¢ Financial Services staff and purchasing end-users use built-in (seeded) EBS reports, exports from
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e AIDT does not use Oracle Financial Statement Generator (FSG) reporting.
e Mac OS X and Windows computers are used by AIDT.

AIDT Customizations to Environment (CEMLI)

Concurrent Program

Application

Execution Method

AIDT Positive Pay (Payroll)

AIDT RSA Monthly Deferral Extract

AIDT RSA Monthly Deferral Report

AIDT Teacher Retirement Extract

AIDT Teacher Retirement Report

AIDT Bank Statement Loader - 00487 - Scheduling
AIDT Bank Statement Loader - 00487

AIDT Bank Statement Loader - 21160 - Scheduling
AIDT Bank Statement Loader - 21160

AIDT Bank Statement Loader - 21241 - Scheduling
AIDT Bank Statement Loader - 21241

AIDT Expense Report Export to Payroll (Custom)
AIDT Positive Pay (Payables)

AIDT Payroll Check

AIDTTCHK

AIDT Printed Purchase Order Report

Menu Name Prompts

AIDT Custom Top
AIDT Custom Top
AIDT Custom Top
AIDT Custom Top
AIDT Custom Top
Cash Management
Cash Management
Cash Management
Cash Management
Cash Management
Cash Management
Payables
Payables

Payroll

Payroll

Purchasing

AIDT Custom HRMS Menu Run Requests
View Requests
AIDT Reports Run

View
AIDT Custom GL Menu

Responsibility Name

Funds Available Inquiry

Application

PL/SQL Stored Procedure
PL/SQL Stored Procedure
Oracle Reports
PL/SQL Stored Procedure
Oracle Reports
PL/SQL Stored Procedure
PL/SQL Stored Procedure
PL/SQL Stored Procedure
PL/SQL Stored Procedure
PL/SQL Stored Procedure
PL/SQL Stored Procedure
PL/SQL Stored Procedure
PL/SQL Stored Procedure
Oracle Reports
Oracle Reports
Oracle Reports

AIDT_Cash Management

AIDT_Cash Management Super User
AIDT_Funds Available Inquiry

AIDT_General Ledger

AIDT_General Ledger Super User

AIDT_US HRMS Manager

AIDT_US HRMS Reports

AIDT_US HRMS Super User

AIDT_US Payroll Manager

AIDT_Internet Procurement

AIDT_Internet Expenses

AIDT_Internet Expenses Audit Manager
AIDT_Internet Expenses Auditor

AIDT_Internet Expenses Help Desk
AIDT_Internet Expenses Reporting and Analysis
AIDT_Internet Expenses Setup and Administration
AIDT_Payables

Cash Management
Cash Management
General Ledger
General Ledger
General Ledger
Human Resources
Human Resources
Human Resources
Human Resources
Oracle iProcurement
Payables
Payables
Payables
Payables
Payables
Payables
Payables
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AIDT_Payables Super User

AIDT_Internet Procurement Super User

AIDT_Purchasing Buyer
AIDT_Purchasing Receiver
AIDT_Purchasing Super User
AIDT_Receivables
AIDT_Receivables Super User

Payables
Purchasing
Purchasing
Purchasing
Purchasing
Receivables
Receivables

Form Function Level Responsibility Description

POXPOVPO PO_POXPOVPO Responsibility AIDT_Payables Hide unused fields
POXPOVPO PO_POXPOVPO Responsibility AIDT_Purchasing Buyer Hide unused fields
POXPOVPO PO_POXPOVPO Responsibility AIDT_Purchasing Receiver Hide unused fields
POXBWVRP PO_POXBWVRP Responsibility AIDT_Purchasing Buyer Hide unused fields
RCVRCVRC RCV_RCVRCVRC Responsibility AIDT_Purchasing Receiver Hide unused fields
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Proposal Packet Required Information

Proposals should be as thorough and detailed as possible so that the Responder’s capabilities to provide the
required services can be properly evaluated.

To be considered, proposal packet responses to this RFP must include in its stated order:

1. Brief transmittal letter;

2. Exhibit A: Vendor Proposal,;

3. Exhibit B: Minimum Qualifications;

4. Exhibit C: Cost Proposal based on Scope of;
Exhibit D: Vendor Disclosure Statement; All proposals in response to this RFP must include a completed;
Vendor Disclosure Statement, as required by Section 41-16-80, et seq., Code of Alabama (1975);

5. Exhibit E: Beason-Hammon Affidavit (must be submitted prior to award of contract);

6. Exhibit F: AIDT Terms and Conditions

7. E-Verify; and

8. Other required documentation, as requested by AIDT during the course of the solicitation process.

Submission of Proposal Packet
Issuing Office:

Alabama Industrial Development Training
One Technology Court

Montgomery, AL 36116

Submission Deadline: It is the responsibility of the Responder to ensure that one printed copy of its
proposal is delivered to and received by AIDT at the above address in a sealed envelope or via email
rfp@aidt.edu on or before 4:00 p.m. on March 14, 2025. Responders should additionally provide two (2)
electronic versions of their response on a USB jump or flash drive. The electronic data must be an exact
duplicate of the written version. AIDT will not consider proposals received after the date and time specified
herein. AIDT assumes no responsibility for late delivery by the U.S. Mail, the State’s Central Mail Facility, a
commercial courier service, or any other method of delivery selected by the Responder. RFPs will be publicly
opened beginning at 4:01 p.m. CST and prepared for distribution to the committee; however, no opinions,
decisions or judgments will be rendered at that time regarding response content. Other than questions and
answers (see next item), vendors should not contact the AIDT Purchasing Agent for updates on the review
process.

Questions and Inquiries: The sole point of contact for purposes of this RFP is Chris Brown. Any questions
or inquiries should be in writing and emailed to rfp@aidt.edu. All written questions should be submitted by
4:00 p.m. on February 14, 2025. Written responses to written questions and inquiries will be posted on AIDT’s
website, https://www.aidt.edu/ on or before February 21, 2025. Questions will not be answered orally or in
person. Any oral communications will be considered unofficial and nonbinding.

Rejection of All Proposals: AIDT reserves the right to reject any or all proposals and/or to solicit additional
proposals if that is determined to be fiscally advantageous to AIDT or is otherwise determined to be in the best
interests of AIDT.
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Evaluation and Selection

AIDT will post the RFP on the Alabama Department of Finance Comptroller's website at
http://www.comptroller.alabama.gov. Interested parties may monitor the progress and status of this RFP
process on such database.

All proposals timely received will be reviewed and evaluated by AIDT in consultation with the Alabama
Workforce Council. After the review and evaluation of the proposals, AIDT and the Alabama Workforce Council
may conduct interviews. All interviews will be scheduled virtually. Finalists chosen for interviews, if any, will be
notified. AIDT reserves the right to request a best and final offer for fees from finalists.

Qualifications to be considered for evaluation include the overall abilities, capabilities, and experience of the
Responder to develop the brand and the web portal. On the advice of the Alabama Workforce Council, AIDT
will select the Responder it determines, to be fully qualified and best suited among those submitting proposals

to best meet the needs specified in this RFP.

Upon identification of the selected Responder, if any, AIDT may initiate negotiations for contract terms and
conditions.

Efforts to Influence Selection Process Prohibited

The integrity of the RFP process is of primary importance and will not be compromised. Any written or oral
communications beyond the RFP response made by Responders, or others on their behalf, whether paid or
unpaid, to influence the selection process, from the time the RFP is issued through its conclusion, made directly
or indirectly to AIDT staff (other than the designated contact), will be grounds for immediate elimination from the
selection process.

Agreement

All duties of the Responder will be set forth in an Agreement to be entered into between the selected Responder
and AIDT and its partners. The agreement will be for a period of up to 12 months with an option to extend an
additional 12 months for a total of 2 years. The agreement will incorporate the requirements of the RFP and the
proposal as negotiated.

AIDT reserves the right to terminate the agreement with thirty days’ notice if the terms of the proposal and/or
contract are violated.

Termination of the contract by Responder without cause can only occur with at least one hundred and twenty
(120) days’ notice prior to the termination of the contract.

Responder shall within two months prior to the end of the contract term provide AIDT with copy of any and all
materials, in any form including administrator access to websites and social media accounts, produced under
the contract.

State law prohibits AIDT from agreeing to (1) indemnify the Responder, (2) waive the right for jury trial, (3) grant
a security interest, or (4) agree to binding arbitration. Additionally, it is mandatory that Alabama laws apply to
the performance of the contract and that jurisdiction and venue be in Montgomery, Alabama.
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Public Information

All proposals received and subsequent communications, contracts, reports, and other records developed during
the course of the relationship, except as may specifically be exempted, will be subject to the Alabama Open
Records Act, Section 36-12-40, Code of Alabama (1975), and may be subject to public disclosure upon request.
The Open Records Act is remedial and should therefore be liberally construed in favor of the public. The
Alabama Trade Secrets Act is codified in Sections 8-27-1 through 8-27-6, Code of Alabama (1975). Responders
are cautioned to be familiar with these statutes. The burden is on the one asserting the trade secret to show
that the information sought to be protected meets the definition of a “trade secret” as defined in such act.

Any RFP proposal submitted that contains confidential, trade secrets or proprietary commercial information
must be conspicuously marked on the outside as containing confidential information, and each page upon which
confidential information appears must be conspicuously marked as such. Identification of the entire bid proposal
as confidential is not acceptable unless the responder enumerates the specific grounds or applicable laws that
support treatment of the entire material as protected from disclosure according to the foregoing statutes or other
applicable Alabama law.

The owner of the confidential information shall indemnify and hold the State of Alabama, AIDT and their
respective staffs harmless from all costs or expenses, including but not limited to attorney fees and expenses
related to litigation, concerning disclosure of said information and documents.
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Exhibit A
VENDOR PROPOSAL

Vendor proposal shall include the following deliverables in its stated order.

wWN =

6.

Corporate Overview
Vendor Experience
Scope of Work
1. Proposal mustinclude a work plan that identifies necessary resources and subtasks. The work plan
should include a planning schedule, list of key activities or milestones, responsible party/parties,
deliverables and dates.
2. Project Scope — Objectives and critical success factors
3. Project Approach — Include at least: change management process, issue escalation process, project
assumptions and the level of post-production support.
4. Weekly status reports
Pricing
1. Specify type/level and number of Vendor staff that will be involved.
2. Specify estimated number of hours and hourly rates for each staff member (Upgrade proposal).
Staff
1. Specify experience of each Vendor staff member on similar projects.
2. Indicate the areas of the project that each individual will be involved with or have responsibility for.
References

Three client references with current verified contact information. References are to include company name,
contact, phone, and e-mail address.
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Exhibit B
MINIMUM QUALIFICATIONS

In order for your proposal to be considered, the Responder must include documented proof that the following
minimum qualifications are met. In addition, the Responder has a continuing obligation to disclose information
throughout the RFP process should any qualifications or situations change that might render the Responder an
unqualified candidate.

1.

If selected, the Responder will comply with all state regulations to conduct business in the State of
Alabama and will register with the Secretary of State, if applicable.

[1Yes [1No

The Responder and its personnel have all authorizations, permits, licenses, and certifications as may be
required under federal, state, or local law to perform the services specified in this RFP at the time it
submits a response to this RFP.

[1Yes []No

The Responder is committed to being a neutral party for workforce and human services-focused policy
support.

[1Yes [1No

The Responder is committed to work closely and cooperatively with AIDT and the Alabama Workforce
Council to facilitate the implementation of any enhancements or modifications required by the AIDT and
the Alabama Workforce Council.

[1Yes [1No

The Responder has a company policy and practice of equal employment opportunity and non-
discrimination based on age, race, creed, and gender.

[1Yes [1No

If selected, the Responder will carry errors and omissions insurance or a comparable instrument to cover
the responder’s negligent acts or omissions.

[1Yes []No

If selected, the Responder will be in compliance with Section 9(b) of Act 2011-535, The Beason-Hammon
Alabama Taxpayer and Citizen Protection Act.

[1Yes [1No

Page 12 of 23



Exhibit C
COST PROPOSAL
Provide a detailed and itemized cost proposal to complete this project. All costs must be included.

2. AIDT will reimburse for services provided. Documentation will be required for reimbursement. Please provide
what annual compensation per year for one would be, and please list in detail compensation for any other

services beyond such scope.
AIDT is exempt by law from payment of state or local sales taxes; do not include such taxes in the Cost Proposal.
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State of Alabama
Disclosure Statement

(Required by Act 2001-955)

ENTITY COMPLETING FORM

ADDRESS

CITY, STATE, ZIP TELEPHONE NUMBER

STATE AGENCY/DEPARTMENT THAT WILL RECEIVE GOODS, SERVICES, OR IS RESPONSIBLE FOR GRANT AWARD
AIDT

ADDRESS
One Technology Court

CITY, STATE, ZIP TELEPHONE NUMBER
Montgomery, AL 36116 (334 ) 280-4400

This form is provided with:

D Contract D Proposal D Request for Proposal D Invitation to Bid D Grant Proposal

Have you or any of your partners, divisions, or any related business units previously performed work or provided goods to any State
Agency/Department in the current or last fiscal year?

D Yes D No

If yes, identify below the State Agency/Department that received the goods or services, the type(s) of goods or services previously pro-
vided, and the amount received for the provision of such goods or services.

STATE AGENCY/DEPARTMENT TYPE OF GOODS/SERVICES AMOUNT RECEIVED

Have you or any of your partners, divisions, or any related business units previously applied and received any grants from any State
Agency/Department in the current or last fiscal year?

D Yes D No

If yes, identify the State Agency/Department that awarded the grant, the date such grant was awarded, and the amount of the grant.

STATE AGENCY/DEPARTMENT DATE GRANT AWARDED AMOUNT OF GRANT

1. List below the name(s) and address(es) of all public officials/public employees with whom you, members of your immediate family, or
any of your employees have a family relationship and who may directly personally benefit financially from the proposed transaction.
Identify the State Department/Agency for which the public officials/public employees work. (Attach additional sheets if necessary.)

NAME OF PUBLIC OFFICIAL/EMPLOYEE ADDRESS STATE DEPARTMENT/AGENCY

OVER
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2. List below the name(s) and address(es) of all family members of public officials/public employees with whom you, members of your
immediate family, or any of your employees have a family relationship and who may directly personally benefit financially from the
proposed transaction. Identify the public officials/public employees and State Department/Agency for which the public officials/public
employees work. (Attach additional sheets if necessary.)

NAME OF NAME OF PUBLIC OFFICIAL/ STATE DEPARTMENT/
FAMILY MEMBER ADDRESS PUBLIC EMPLOYEE AGENCY WHERE EMPLOYED

If you identified individuals in items one and/or two above, describe in detail below the direct financial benefit to be gained by the public
officials, public employees, and/or their family members as the result of the contract, proposal, request for proposal, invitation to bid, or
grant proposal. (Attach additional sheets if necessary.)

Describe in detail below any indirect financial benefits to be gained by any public official, public employee, and/or family members of the
public official or public employee as the result of the contract, proposal, request for proposal, invitation to bid, or grant proposal. (Attach
additional sheets if necessary.)

List below the name(s) and address(es) of all paid consultants and/or lobbyists utilized to obtain the contract, proposal, request for pro-
posal, invitation to bid, or grant proposal:

NAME OF PAID CONSULTANT/LOBBYIST ADDRESS

By signing below, | certify under oath and penalty of perjury that all statements on or attached to this form are true and correct
to the best of my knowledge. | further understand that a civil penalty of ten percent (10%) of the amount of the transaction, not
to exceed $10,000.00, is applied for knowingly providing incorrect or misleading information.

Signature Date

Notary’s Signature Date Date Notary Expires

Act 2001-955 requires the disclosure statement to be completed and filed with all proposals, bids, contracts, or grant proposals to the
State of Alabama in excess of $5,000.
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State of

County of

CERTIFICATE OF COMPLIANCE WITH THE BEASON-HAMMON ALABAMA TAXPAYER AND CITIZEN PROTECTION ACT (ACT 2011-535, as
amended by ACT 2012-491)

DATE:

RE Contract/Grant/Incentive (describe by number or subject):

by and between

(Contractor/Grantee) and

(State Agency, Department or Public Entity

The undersigned hereby certifies to the State of Alabama as follows:

1. The undersigned holds the position of with the Contractor/Grantee named above, and is authorized
to provide representations set out in this Certificate as the official and binding act of that entity, and has knowledge of the
provisions of THE BEASON-HAMMON ALABAMA TAXPAYER AND CITIZEN PROTECTION ACT (ACT 2011-535 of the Alabama
Legislature, as amended by ACT 2012-491) which is described herein as “the Act.”

2. Using the following definitions from Section 3 of the Act, select and initial either (a) or (b), below, to describe the
Contractor/Grantee’s business structure.

BUSINESS ENTITY. Any person or group of persons employing one or more persons performing or engaging in any
activity, enterprise, profession, or occupation for gain, benefit, advantage, or livelihood, whether for profit or not
for profit.

a. Self-employed individuals, business entities filing articles of incorporation, partnerships, limited
partnerships, limited liability companies, foreign corporations, foreign limited partnerships, and foreign limited
liability companies authorized to transact business in this state, business trusts, and any business entity that
registers with the Secretary of State.

b. Any business entity that possesses a business license, permit, certificate, approval, registration, charter,
or similar form of authorization issued by the state, any business entity that is exempt by law from obtaining such
a business license, and any business entity that is operating unlawfully without a business license.

EMPLOYER. Any person, firm, corporation, partnership, joint stock association, agent, manager, representative,
foreman, or other person having control or custody of any employment, place of employment, or of any employee,
including any person or entity employing any person for hire within the State of Alabama, including a public
employer. This term shall not include the occupant of a household contracting with another person to perform
casual domestic labor within the household.

___(a) The Contractor/Grantee is a business entity or employer as those terms are defined in Section 3 of the Act.

___(b) The Contractor/Grantee is not a business entity or employer as those terms are defined in Section 3 of the Act.

3. As of the date of this Certificate, the Contractor/Grantee does not knowingly employ an unauthorized alien within the State
of Alabama and hereafter it will not knowingly employ, hire for employment, or continue to employ an unauthorized alien
within the State of Alabama;

4. The Contractor/Grantee is enrolled in E-Verify unless it is not eligible to enroll because of the rules of that program or other
factors beyond its control.

Certified this

day of 20

Name of Contractor/Grantee/Recipient

By:

Its

The above Certification was signed in my presence by the person whose name appears above, on

this

day of 20

WITNESS:

Printed Name of Witness
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ZA‘_\'oidt

citizen | company | aidt
together we create workforce

Financial Terms and Conditions

Notice to Vendors Requesting to Conduct
Business with AIDT: (Applicable to
Currently Registered Vendors and New
Vendors)
This document supersedes any previously issued AIDT Financial Terms and Conditions and is
Effective Immediately.

AIDT is a State funded entity within the Alabama Department of Commerce, a state agency. As such,
the purchase of goods and services, regardless of the source, must be in compliance with State laws.
The following AIDT Financial Terms and Conditions are binding upon you (the “Vendor”) and are
provided to you in order for you to effectively conduct business with any of AIDT’s statewide
locations.

Current vendors, as well as new vendors, must sign these AIDT Financial Terms and Conditions.
Should a vendor fail to sign this document, any performance by the vendor under the terms of
any contract or agreement with AIDT shall constitute the vendor’s acceptance of AIDT Financial
Terms and Conditions. This document, once signed, or otherwise accepted by a vendor, shall become
a part of the vendor’s file information in the AIDT vendor database, and shall be incorporated into
all contracts/agreements currently existing or entered into in the future with AIDT. AIDT reserves
the right to amend these Financial Terms and Conditions and to require the vendor to sign such
amended terms and conditions as a condition precedent to the continuation of any existing
contract or execution of any new contract. Similarly, any performance by a vendor under any
contract/agreement with AIDT occurring after such amendment shall constitute the vendor’s
acceptance of the amended terms and conditions.

Vendor shall provide AIDT the following completed documents:
* Credit/New Account Information
- W9
» Disclosure Statement
* Certificate of Compliance with Beason-Hammon Act
* E-Verity MOU
» A fully executed version of these Financial Terms and Conditions

Vendor agrees as follows:
1. AIDT is part of an agency of the State of Alabama. As such, it is exempt from Alabama sales
tax (documentation available upon request).

2. As a State agency, AIDT can only pay for goods and services rendered by Vendor and
received by AIDT (and its designees). AIDT cannot pay for additional fees such as:
finance/interest charges, late fees, credit card fees, attorney fees, cancellation fees, collection
fees, courts costs and other additional costs not listed. Thus, any clause in any Vendor contract,
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10.

11.

12.

13.

14.

agreement, or other document imposing such obligations upon AIDT shall be null and void.

Payment terms are NET 30 days from the date of invoices on all purchases for goods or
services.

No individual can guaranty debt for the State of Alabama; therefore, any personal guaranty
made for any AIDT debt is null and void.

In accordance with State policy, no payment in advance, including but not limited to a deposit,
can be made by AIDT.

No right or obligation in any AIDT contract or agreement shall be assigned by Vendor to a third
party without prior written consent from AIDT. Any assignment made without AIDT’s written
consent shall be null and void.

Alabama law prohibits State entities, such as AIDT, from entering into, or committing itself, to
indemnity, hold harmless, defense, and similar clauses in agreements. Thus, any clause in any
Vendor contract, agreement, or other document imposing such indemnity, hold harmless,

defense and similar obligations on AIDT, or any of its employees, representatives or agents,
shall be null and void.

Alabama law shall govern all contracts, agreements, and Purchase Orders entered into by
AIDT. No waiver of sovereign immunity is made by AIDT or the Department of Commerce.
Vendor agrees that any dispute between the Vendor and AIDT, for which judicial resolution in
the State or Federal court system is appropriate, shall be resolved in the courts of the State of
Alabama or Federal courts located within the State of Alabama.

In the event of any dispute between the Vendor and AIDT, senior officials of both parties shall
meet and engage in a good faith attempt to resolve the dispute. Should that effort fail, and the
dispute involves the payment of money, Vendor’s sole remedy is the filing of a claim with the
Board of Adjustment of the State of Alabama. For any and all other disputes arising under
the terms of any contract, that are not resolved by negotiation, shall be resolved by an
appropriate form of non-binding alternative dispute resolution including, but not limited
to, mediation. Such dispute resolution shall occur in Montgomery, Alabama, utilizing
where appropriate, mediators selected from the roster of mediators maintained by the
Center For Dispute Resolution of the Alabama State Bar.

If any provision of a contract or agreement shall contravene any statute or Constitutional
provision or amendment, either now in effect or which may, during the term of any
contract or agreement, be enacted then the conflicting provision in the contract or
agreement shall be deemed null and void.

Vendor must comply with the following AIDT purchasing policy:

» NO orders will be accepted without an official AIDT Purchase Order. Names,
dates and other notations are not acceptable in lieu of a valid purchase order.

AIDT will not be responsible for payment of ANY order accepted and fulfilled without an
official AIDT purchase order.

ALL invoices should be forwarded via email to invoices@aidt.edu, whenever possible.
Faxed invoices may be sent to (334)-613-3287. AIDT’s physical mailing address is:

P> Attention: Accounts Payable
One Technology Court
Montgomery, AL 36116

Under no circumstances shall AIDT, or any of its employees, representatives or agents,
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15.

16.

17.

18.

19.

20.

21.

22.

23.

be liable for any punitive, special, incidental or consequential damages.

Any limitations on Vendor’s liability or warranty obligations contained in any Vendor
contract, agreement, or any vend terms and conditions, shall be null and void.

Under no circumstances shall AIDT be required to obtain any insurance coverage that is
inconsistent with Alabama law or the policies of the Alabama Division of Risk Management.

Vendor is an independent contractor. Vendor is not considered a merit system employee for the
state of Alabama and is not entitled to any benefits of the State Merit System.

Any contract or agreement between AIDT and Vendor may be terminated by either party
by giving the other party thirty (30) days written notice of termination.

Any clause in Vendor’s contract, agreement, or any terms and conditions thereto,
allowing for automatic renewal shall be null and void.

Pursuant to Code of Alabama § 31-13-9(k), Vendor affirms, for the duration of the
contract or agreement, that it will not violate federal or state immigration law or
knowingly employ, hire for employment, or continue to employ an unauthorized alien
within the State. Furthermore, if Vendor is found to be in violation of this provision, it
shall be deemed in breach of the contract or agreement and Vendor shall be responsible for
all damages resulting therefrom. On or before the effective date of the contract or
agreement, Vendor has provided to AIDT documentation evidencing its participation in
the E-Verify program.

In compliance with Ala. Act No. 2016-312, Vendor hereby certifies that it is not currently engaged
in and will not engage in the boycott of a person, or an entity based in or doing business with a
jurisdiction with which the State can enjoy open trade. If Vendor is found to be in violation of this
provision, it shall be deemed a breach of the agreement and Vendor shall be responsible for all
damages resulting therefrom.

Pursuant to Ala. Act No. 2023-409, for all contracts and agreements entered into on or after
October 1, 2023, if Vendor employs 10 or more employees and the contract could exceed $15,000
over the term of the contract, by signing these terms and conditions, Vendor hereby provides
written verification, without violating controlling law or regulation, affirming that it does not and
will not, during the term of the contract, engage in economic boycotts as the term “economic
boycott” is defined in Section 1 of the Act.

When funds are not appropriated or otherwise made available to support continuation of
performance in a subsequent fiscal period, the contract or agreement shall be cancelled, and, to
the extent permissible by law, Vendor shall be reimbursed for the reasonable value of any non-
recurring costs incurred but not amortized in the price of the supplies or services delivered under
the contract or agreement. To the extent permissible by law, this cost of cancellation may be paid
from any appropriations available for that purpose. In the event that proration of appropriated
funds from which the State is to pay Vendor is declared by the Governor pursuant to Section 41-
4-90 of the Code of Alabama, Vendor shall have the option, in addition to the other remedies of
the contract or agreement, of renegotiating to extend or change payment terms or amounts or
terminating the contract. In all circumstances, it is agreed that the terms and commitments of the
contract or agreement shall not constitute a debt of the State of Alabama in violation of Section
213 of the Constitution of Alabama, as amended.

[Signature on Following Page]
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By signing below, Vendor acknowledges and accepts AIDT Financial Terms and Conditions
contained in this document. AIDT Financial Terms and Conditions take precedence, supersede and
shall control over any terms and conditions contained in any contract, agreement, or other
document that conflict with these AIDT Financial Terms and Conditions. In addition, Vendor
certifies that the individual signing this document is authorized to accept the AIDT Financial
Terms and Conditions on behalf of Vendor.

Vendor Name
Street Vendor Telephone #
Vendor Address City, State Zip
PLEASE PRINT LEGIBLY: i
Vendor Contact Title
Signature Title Date
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