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Title:  Workforce Outreach Coordinator
West Alabama Works is a nationally recognized workforce system located in Tuscaloosa, AL, and serves a nine-county region in West Alabama.   We are currently looking for a highly motivated, people-centered individual to coordinate and implement workforce events across the community.   This person will be responsible for communicating with key community leaders, education partners, and stakeholders on events and programs.  The position will also be responsible for one of our five industry clusters, working with key industry leaders to develop meaningful strategies to support employers and help job seekers find their career pathways.   This high energy, results-driven position will be crucial to helping citizens across the region connect to career opportunities and training.  The West Alabama Works team is making a difference in the lives of others in every sector of our communities.  If you are interested in changing lives apply today.       
Responsibilities: 
· Prepares for and coordinates meetings with employers, individually and through industry clusters, to determine the region’s current and future workforce needs
· Coordinates with local agencies, training providers and the Workforce Council to provide data and information to state agencies on training needs and workforce demands for the region
· Regularly communicates with Pre-K-12, postsecondary and higher education officials about the current and future workforce needs as well as current and future projects to build the talent pipeline in the region

· Publicizes the workforce training programs available and connects public and private entities seeking workforce training services to needed training
· Connects requests for training to the appropriate training providers and provides assistance to coordinate the activities for successful completion 
· Assists with or conducts presentations to individuals, groups, businesses, agencies, elected officials and organizations to encourage their cooperation and participation and to solicit suggestions, feedback and partnerships to ensure WAW is working on the most pressing needs in our region
· Track West Alabama Works projects and grants including preparation and submission of grant reports

· Assists with all aspects of planning and execution of the Worlds of Work regional events
· Plans and oversees Community and Rural Outreach events

· Serves as the lead implementer for the Transfr virtual reality career exploration with youth to connect students to their future career pathway
· Represents West Alabama Works in the community through community forums and public speaking opportunities

· Performs such other tasks and duties as assigned by the Chamber or the Workforce Development Council

Requirements:
· Bachelor’s degree from an accredited institution of higher education

· An understanding workforce and/or economic development is helpful, but not required.
· Must be adaptable to changing programs, workforce needs, and areas of focus.
· Strong public speaking skills
· Must be able to work well with a variety of individuals from education, post-secondary, industry, and government, as all are involved in West Alabama Works.

· Excellent verbal and written communications skills 

· Exceptional people skills with an outgoing personality 

· Strong organizational and time management skills

· Self-starter with a high degree of professionalism

· Ability to perform job function with minimal daily supervision 

· Thinks innovatively to offer new ideas, concepts and solutions

· Proficient in Microsoft Office programs including Outlook, Powerpoint, Excel and Word

· Must be able to work normal hours of 8:30 a.m. – 5:00 p.m., Monday through Friday; participation in morning and evening meetings/events is also required

· Occasional out-of-town travel is required  

· Ability to perform all essential functions of this position with or without reasonable accommodation, including regular and predictable attendance, the ability to get along well with others, and represent the Chamber and West Alabama Works in a professional and positive manner

Accountability:

· Reports directly to the Chief Operating Officer (COO) 

· Maintains a high ethical standard in dealing with information of a highly confidential nature

· Works cooperatively and positively with all Chamber staff members and West Alabama Works colleagues to promote an environment of excellence and teamwork 

Compensation and Benefits:

· Competitive salary, commensurate with experience
· Health insurance (BCBS)
· Accidental Death and Dismemberment insurance
· Retirement Program
· Paid personal time off
Application Process:

Please send a cover letter, résumé and references to:

Chamber of Commerce of West Alabama

ATTN: Donny Jones, Chief Operating Officer (COO)
P.O. Box 020410

Tuscaloosa, AL 35402 
OR

donny@tuscaloosachamber.com
Application Deadline:

Friday, September 23, 2022
